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• Blanket (small) for naptime  
• Extra change of clothes in zip lock bag.   

 
5K Supply List 

• Plastic school box  
• Large shirt (button up) or plastic paint smock for painting 
• 2  Packs of Crayola crayons (8 basic colors only) 
• Bottle glue 
• Age-appropriate scissors 
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water bottle-with child’s name clearly marked. 
• 2 Rolls of Paper Towels 
• 1 Box of Tissues 
• 1 Bottle of Hand Sanitizer 
• Baby wipes (2 boxes) 
• Bottle of antibacterial soap 
• Nap Mat (at least 2” thick) 
• SMALL Nap Pillow (w/ cover) 
• Blanket (small) for naptime 
• Extra change of clothes in zip lock bag 
• Back pack 
• Plastic 3-ring folder with zip pouch in middle 
• 2 My First Ticonderoga pencils 
• 8 Pack of Crayola markers 
• Can of disinfectant spray 
• Mead Primary journal stage 3 (Early Creative Story Tablet)  

 
1st Grade Supply List 

• King James Bible 
• Plastic pencil box (large) 
• Ruler with Inches and Cm 
• Crayola Crayons (24) 
• Box of 12  #2 pencils (please sharpen  at least two) 
• 1 Pink Pearl Eraser 
• Bottle glue 
• Age appropriate scissors 
• Box of Washable markers (8)                             
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water bottle- with child’s name clearly marked 
• 2 Rolls of paper towels 
• 1 Box of large box of Tissues 
• 2 Boxes of disinfectant wipes 
• 2 Cans of Lysol spray 
• Large bottle of antibacterial soap 

 
2ND Grade Supply List 

• King James Bible 
• Plastic pencil box (large) 
• Crayola crayons (24) 
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• Box of 12  #2 pencils (please sharpen 2) 
• 1 Pink Pearl Eraser 
• 2-3 Packs of Notebook Paper 
• 1 – 1 inch 3 ring binder 
• 1 Ruler 
• Bottle glue                                             
• Age appropriate scissors 
• Box of Washable markers (8)     
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water bottle- with child’s name clearly marked 
• 2 Rolls of paper towels 
• 1 Box of Large Kleenex 
• 2 Boxes of disinfectant wipes 
• 2 Cans of Lysol spray 
• Large bottle of antibacterial soap 

 
 
 
 
 
3rd Grade Supply List 

• King James Bible 
• Plastic Pencil Box (large) 
• Crayola Crayons (24) 
• Colored pencils 
• Box of 12  #2 Pencils (please sharpen at least two) 
• 1 Pink Pearl Eraser 
• 1 Spiral 1½-2” binder 
• 2 Spiral Notebooks 
• 4 Packs of Notebook Paper (wide-line, no notebooks) 
• Steno Pad for homework 
• 1 Ruler 
• School Glue (6 oz. bottle) or glue sticks 
• Age-Appropriate Scissors 
• Box of Washable markers (8) 
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water bottle- with child’s name clearly marked 
• 1 Rolls of Paper Towels 
• 1 Box of Large Kleenex 
• 1 Box of Disinfectant Wipes 
• 2 Folders (1 Yellow) 
• 2 Spiral Notebooks 
• Large Bottle of Antibacterial Soap 

 
4th  Grade Supply List 

• King James Bible 
• Plastic Pencil Box (large) 
• Crayola Crayons (24) 
• Colored pencils 
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• Box of 12  #2 Pencils (please sharpen at least two) 
• 1 Pink Pearl Eraser 
• 1 Spiral 1½-2” binder 
• 2 Spiral Notebooks 
• 4 Packs of Notebook Paper (wide-line, no notebooks) 
• Steno Pad for homework 
• 1 Ruler 
• School Glue (6 oz. bottle) or glue sticks 
• Age-Appropriate Scissors 
• Box of Washable markers (8) 
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water bottle- with child’s name clearly marked 
• 1 Rolls of Paper Towels 
• 1 Box of Large Kleenex 
• 1 Box of Disinfectant Wipes 
• 2 Folders (1 Yellow) 
• 2 Spiral Notebooks 
• Large Bottle of Antibacterial Soap 

 
 

 
5th and 6th Grade Supply List 

• King James Bible 
• Colored Pencils 
• Box of 12 #2 Pencils (please sharpen at least two)  
• 2 Ballpoint pens-red ink (no erasable pens, felt-tip pens, gel pens, or roll 

marker pens) 
• 1 pkg blue or black ink pens 
• Pencil holder—cloth zipper (no school boxes) 
• 1 Pink Pearl Eraser 
• 1 ½ to 2” 3-Ring Binder with dividers 
• 2” Binder 
• 4X6 Note Cards (with holes) 
• 2 pocket folders with fasteners—plastic 
• 4 Packs of Notebook Paper—White, wide-line, 200 sheets, no spiral notebooks, 

no large hard notebooks 
• Steno pad for homework 
• 1 Ruler 
• Bottle glue and glue stick 
• Age-Appropriate scissors 
• Lunch Box--Please separate snacks from lunch (Ziploc bags labeled AM & Ziploc 

bags labeled PM. These will go in the AM Basket and PM Baskets.) 
• Water Bottle- with child’s name clearly marked 
• 4 Highlighters—Different Colors 
• 4 Rolls of Paper Towels 
• 1 Box of Large Kleenex 
• Large bottle of antibacterial soap or Germ Ex 

 

 
*Each grade level supply list is subject to change according to classroom needs. 
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Dress Code  

 
WCS dress code is designed to encourage students to dress as young ladies and 
gentlemen who are serious about their business…the business of getting a good 
education.  The manner in which a student dresses has everything to do with self-
image, behavior, effort, and success in school. It is our desire to encourage students 
to develop an attitude about their appearance which reflects a high degree of self-
respect and self-worth. With this in mind school dress codes are intended to guide 
students to dress in a clean, neat, and modest fashion. This manner of dress reflects 
manliness in boys and femininity in girls.  
 

• Boys:  must look sharp, neat and dressed up. They may wear short pants 
or long pants which come to the waist, but not bathing suits, jogging 
trunks or short shorts. Pants should be neat and clean. Shirts should be 
T-shirts, sports shirts or golf type shirts and long enough to stay tucked 
in. Wearing a belt may be necessary. Hair must be off the ears, eyebrows 
and shirt collar. Boys may not wear earrings or necklaces.  

• Girls:  must look dressed up and feminine. They may wear dresses, skirts 
or skorts which are at least finger tip length, blouses, short pants, or long 
pants that must come to the waist. Short shorts, halters, or sundresses 
without straps may not be worn. No “low rise” or hip hugger type pants 
may be worn. No skin may be exposed at the waistline. Clothes should fit 
comfortably (not too tight or too loose.)  

• School dress: should be neat, clean, and appropriate for school. T-shirts 
with inappropriate slogans or pictures are not permitted. Tube tops, 
halter tops, bare midriffs, low neck lines, poorly fitted tops (not too loose 
or too tight), and miniskirts are not permitted. Appropriate under 
garments must be worn at all times. 

• All students: are to wear closed-toe shoes. Rubber-soled shoes, such as 
running shoes or tennis shoes are highly recommended. High-heel shoes, 
boots, athletic cleats, sandals and flip-flops are dangerous at school and 
should not be worn. Shoes that protect the whole foot are required. 
Jeans may be worn only if they are in good condition, no holes, not 
ragged. 

• Head Gear: Hats may not be worn except on cold winter days. They must 
never be shared with another student. 

 
Students are expected to dress as representatives of WCS and of the Lord. Although, 
appropriate hairstyles, attire, grooming, and hygiene are expected of all WCS 
students, the school reserves the right to determine their appropriateness. A child 
with apparel that does not conform to the dress code will not be allowed to remain in 
the classroom. If necessary, parents will be called and asked to bring appropriate 
clothing if the child does not have an extra outfit to change into.  
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General Information 

School Hours 

Early Morning Childcare Begins ………7:00 am 
School Begins   …………………8:15 am 
School Dismissal  …………………3:15 pm 
Extended Child Ends  …………………6:00 pm 
 
Extended Care  
Children who are not picked up by 3:30 pm must go to the Extended Care program. A 
fee will be charged for this service (see schedule of fees).  If you would like to take 
advantage of our extended childcare program, please sign your child up through our 
office. There will be an additional fee for children not picked up by 6:00pm, (see 
schedule of fees). The time will be based on school clock set to standard time.   

Arrival and Dismissal Procedures 

Please have your child arrive at school on time to avoid any unnecessary interruptions 
in the classroom.  4K VPK through 6th grade students are required to be in class on 
time.  If you find you need to drop your child off earlier, please use our 
complementary early morning childcare starting at 7:00 a.m. Children will not be 
released to go home before 3:15 pm unless prior arrangements have been made. If 
you must pick up a student early, please come to the office.  Do not go directly to the 
classroom, as this interrupts the teacher. If you call ahead we will have your child 
waiting in the office.  

Arrival and Dismissal Safety  

For the protection of your child, it is imperative that whoever is picking him/her up 
from school must be able to produce a picture ID upon request.  If someone other 
than yourself is picking up your child that person must have been designated by you 
in his/her application. In case of an emergency, a phone call will be acceptable. To 
verify the call, we will ask for the child’s social security number or your location 
(home, work, etc.). You, or whoever is picking up the child, will also be required to 
sign the child out.  In cases of custodial issues, the school requires that legal 
paperwork regarding custodial rights be on file in the office. Your child’s safety is of 
the utmost importance to us, and we provide a safe environment for them and peace 
of mind for you.  
 
Lunches and Snacks 

Students will need to bring a lunch with a drink, a water bottle for outside activities, 
and an AM and a PM snack each day. Please label your child’s items with the child’s 
name and AM or PM. 
 
Healthy and nutritious snacks of fruit, vegetables, crackers, cheese, pretzels, yogurt, 
etc. are most beneficial for your child. WCS prefers that students not bring the 
following snacks: chocolate candies or snacks, candy, soft drinks, sugary donuts, 
cakes or cupcakes. These are unacceptable snack/lunch items. Much research 
indicates that excessive sugar makes it more difficult for the child to exercise self- 
control, to concentrate, to follow instructions and do his/her best. There are times that 
we allow these items to be brought, such as parties, etc., however, not as an 
everyday snack. 
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Visitors 

If you wish to visit your child’s classroom for any reason, please come to the office to 
check in.  Necessary items to be delivered to a student or teacher will be delivered by 
a school staff member. Other items such as gifts, balloons, flowers, etc. will be held in 
the office and delivered before dismissal.  
 

Publications 
This handbook gives you necessary information to assist you and your child at WCS. A 
weekly e-news entitled the WCS Weekly E-News will be sent home electronically each 
Tuesday—in conjunction with the Tuesday papers.  If you would like to receive this 
weekly communiqué, please give the school office your e-mail address.   
 
Gum Chewing 

Gum chewing is not allowed.  It should not be carried in lunch boxes, backpacks, or in 
students’ purses or pockets.  
 
Bad Weather Conditions 
If the Wakulla County public schools close, due to inclement weather, i.e., storm 
conditions, hurricanes, etc., WCS will close, as well.  School closing announcements 
will be made over the local radio and TV stations.  
 
WCS Booster Club 
The mission of the WCS Booster Club is to facilitate active parental involvement 
through various volunteer opportunities while building relationships between teachers, 
families and businesses to further enrich WCS. 
 
The WCS Booster Club is made up of parents, grandparents, aunts and uncles who 
help carry out the various programs of the Booster Club.  Some opportunities for 
involvement include the following: classroom committee, fund-raising committee, 
teacher/staff appreciation committee, and community service committee.  Each 
committee and coordinator will be accountable to the Principal. 
 

WCS Athletic Booster Club 
The mission of the WCS Athletic Booster Club is to facilitate active parental 
involvement through various volunteer opportunities to build the athletic program at 
WCS. 
 

Fundraising 
WCS conduct fundraising programs each year for the purchase of designated 
equipment to enrich the quality of school programs.  The school anticipates and 
appreciates every family’s support in maximizing the success of each program. Door-
to-door sales are not allowed.                                                                                                                                                                                                                                                      
 
Items from Home 
Please do not allow your child to bring toys, games, books which have not been 
approved, movies, cell phones, or electronic devices to school.   
 

� 1st offense-item will be confiscated and returned at the end of the day.  
� 2nd offense- the item will be turned in to the office and the parent must pick it 

up in person.   
� 3rd offence- the item will be held until the end of the year.    
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The school has appropriate toys which are available for all students at designated 
times.  Personal toys are a distraction for other students, and also may become 
broken or lost.  The teachers may designate a specific day on which students can 
bring a certain type of toy, such as a teddy bear, or days when “Show and Tell” 
activities may be scheduled.  In this case, the teacher will keep the toy until “Show 
and Tell” time (no combat-related items are allowed). The children may reclaim their 
toys when it is time to go home.  Audio-visual materials and books must be cleared 
through the office before being shared with the class.  All such items should be 
appropriate for a Christian school.  All material must be screened by office personnel 
or the Principal for appropriateness.  
 

Change of Address/Phone Numbers 
It is imperative that you notify the school office of any change in your home, mailing 
or email address, as well as changes in your phone numbers at home, work or cell. 
The school must always be able to contact you in case of emergency, illness, or any 
other need. Your child’s health or safety could be at risk.  
 
Birthday Parties 

WCS enjoys recognizing birthdays, however, birthday treats are best when kept 
simple. Treats should be low cost and easy to serve in order not to place pressure on 
future celebrants. Please coordinate any birthday celebration with your child’s teacher. 
Only scheduled and approved parties may be held. Surprise parties of any kind during 
school hours are not permitted. All children want to be included in special occasions. 
Therefore, invitations to parties cannot be distributed at school unless the entire class 
(or all boys or all girls) are invited. All holiday parties for the class will be scheduled 
by the teacher. 
 
Playground 

Our playground is for use during the school day. No children will be allowed on the 
playground without adult supervision.  We ask that the following rules be observed at 
all times: 

 
1. Use all playground equipment properly. 
2. Sports activities require adult supervision. 
3. No toys or equipment are to be brought from home. 
4. Respect others: 

• Take turns. 
• Be an encourager, not a critic. 
• Put trash in the containers. 
• Keep hands and feet to yourself. 

5. Walk in line when going to playgrounds or returning to classrooms. 
 
Vehicles Parked at the School 

WCS cannot be responsible for any vehicles which are damaged while parked on the 
premises, before, during, or after school hours. 
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Frequently Asked Questions  
What should I know if I just want to visit the campus (see my child or come for an 
appointment)? 
When visiting the school campus, you should always come to the main school office. 

We will have you sign in and give you a visitor’s pass. Do not enter the classrooms or 
other parts of the school without a pass.  
 
What if I want to drop off something for my child or his/her classroom teacher? 
Please leave the item with the school office and it will be delivered in accordance to 

the guidelines listed under VISITORS. 
 
What if I bring my student to school late? 
Please report to the school office before reporting to class.  (See TARDIES.) 
 
Who do I contact regarding the following: 
Discussing my child’s grade.                    The teacher first, then if necessary, the 
       Principal. 

A question about behavior.                      The teacher first, then if necessary, the  
       Principal. 

A question about attendance.                   The school office. 
Making an appointment with a teacher.     The school office. 
About medication.                                   The school office. 
Questions about my bill.                          The bookkeeper. 
 
How does a doctor’s appointment affect my student’s absence? 
By obtaining a note from the doctor and turning it in to the office, that absence will be 

excused.  
 
Can I drop food off for my child? 
You are welcome to drop off a lunch box in the school office anytime a child forgets 
his/her lunch.  

 
Can my child heat food they bring? 
No. We do not have adequate facilities to prepare food at school. The Wakulla Health 

Department forbids heating or re-heating food here at school. 
  
Is it necessary to call the school when my child is out sick? 
While it is not required, it is helpful. 
 
If my child is out sick, does he/she need a note to get back in school? 
Yes.  WCS will accept parent notes for minor ailments and a doctor’s note anytime.  

 
Can I request homework for an absent child? 
Yes.  Please call the school office to make the request.  You may pick it up that 

afternoon at 4:00 p.m. from the school office. 
 
What do I need to do if someone other than me or my spouse will be picking up my 
child? 
If that person is not on the approved pick-up list, a note to the teacher or the office is 

preferred. However, a call to the school office as early as possible is helpful (you may 
be asked to provide some identifying questions). 
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What do I do if my child doesn’t normally stay for extended care, but needs to stay 
one day? 
A call to the school office as early as possible is preferred; however, if you are not 

here by 3:30 p.m., your child will automatically be sent to extended care. You will be 
charged an a daily rate fee for this service.    
 
What do I do if my child has a doctor’s appointment during the school day or I need to 
pick him/her up early? 
We prefer that all doctor appointments be made after school; however, a note or a 
phone call is acceptable if you want your child to be ready when you arrive on 
campus.  Please come to the school office to sign your child out for the day.  

 
How long does my child need to be in school for him/her to be counted present for the 
school day? 
Four hours.  
 
Our family vacation is always during the school year. How do I get my child excused? 
You must make a request to the Principal at least two weeks prior to the vacation. It is 

up to the discretion of the Principal to excuse the absence.  
 

Attendance  
 
Regular attendance and being on time for school each day plays a big role in the 
success of the student and the class.  When a student is present and ready to start on 
time each morning, much can be accomplished.  The class can begin promptly and 
start on a positive note.  When a student is consistently absent or tardy, it not only 
affects his personal progress, but that of his class, as well.  For these reasons, we 
expect each student to be present and on time for school each day.  We understand 
on that occasion doctor, dental or family emergencies may occur.  Students must 
bring a note from the doctor‘s or dentist’s office in order for the tardy or absence to 
be excused.  Notes from the doctor should reference any days that a student has 
missed because of illness.   A student must be at school at least four hours to be 
counted present.   
 
Tardies 

• Students are to be in their classrooms before 8:15 a.m.  Any student who 
arrives in his/her classroom after 8:15 a.m. is tardy and should go to the school 
office for a Tardy Slip before being admitted to class. 

• Students are allowed six tardies per nine week grading period.  This includes 
doctor, dentist, emergencies and all other reasons for tardies.  Should the 
student have more than six tardies any grading period, and there are no written 
notices from doctor or dentist offices, the student's grade will be lowered. 

• After the fifth tardy, a letter will be sent home stating that any additional 
unexcused tardies, after six in this nine week period, may cause the student's 
final grade average in each subject to be lowered. 

• For each unexcused tardy after six, the student's final average for the nine 
weeks in each subject area will be lowered by 1 point for each unexcused tardy 
in every subject area. 

• Excessive tardies (consistently more than six per nine weeks) may jeopardize 
the student being allowed back at WCS the following school year. 
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Absences 

• All absences require a doctor/dentist or parent note in order to be excused.  
For family emergencies, a note from the parents is required stating the reason 
for absence in order to be excused.   After five school days, make-up work will 
not be accepted.  Exceptions can be made for extended absences. 

• Make-up work for unplanned absences must be made up within the same 
number of days equal to the absence(s).  For example, if a student misses two 
days, he/she must make up their work by the end of the second day after 
he/she returns.  If they miss one day, make-up work is due the day they 
return. 

• If the work is not made up on time, there will be a five (5) point penalty for 
each day it is late.  After five school days, make-up work will not be accepted.  
This applies to students who leave early.  Exceptions may be made for 
extended absences. 

• Tests and quizzes that occur when a student is absent must be made up at 
school.  Daily work should be done at home. 

• Pre-planned absences:  In order for absences to be excused, they must be 
approved by the Principal prior to the absence.  Absences that are pre-planned 
require students to bring all work back on the day of their return.  If a student 
has advance knowledge of a test or project due on the day he/she returns, the 
project is due the date he/she returns to school and also, tests will be taken on 
the day he/she returns.  Projects not turned in or tests taken late will have a 
five (5) point penalty per day. 

• More than 10 absences during a semester will require a doctor's office notice or 
verification of family emergency. 

• When a student reaches ten absences, any additional unexcused absence  will 
result in a five (5) point deduction per day for any work missed.  As an 
example, the student had two days of unexcused absences; therefore, any 
graded work, including tests, daily grades, quizzes, and reports would 
automatically have ten points deducted for the grade earned. 

• Students serving an Out-of–School Suspension (OSS) will receive zeros for the 
day out of class, which would include all tests and quizzes.  

• Students who are absent more than 15 continuous days for anything other than 
personal health problems will not be allowed to make up any of their graded 
work. 

• Students who are absent more than 20 continuous days for other than personal 
health problems may be asked to withdraw from school and may apply to re-
enter when a more consistent pattern of school attendance can occur. 

• Excessive absences may require that a student's placement for the next school 
year be evaluated by the Principal. 
 

Leaving Early 
Students are expected to be at school for the full school day (8:15 a.m. – 3:15 p.m.).  
If you need to pick up your child early for an appointment or emergency, please send 
a note to the classroom teacher on the day he/she needs to leave early.  We will make 
every effort to have your child in the office waiting for you.  If something happens and 
a note is not sent, please call the office at least one hour before you need to pick up 
your child.   
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VPK Attendance Policies 
In accordance with the VPK policies, absences due to illness, hospitalization, 
death in the family, court ordered visitations or Military deployment/exercise are 
considered excused.  Parents are encouraged to make medical and dental 
appointments after school hours.  If it is necessary for your child to be absent, 
please submit a written excuse upon their return to school.  In accordance with the  
VPK policy any student absent from the VPK program for 5 consecutive instructional  
days will be considered withdrawn (from VPK Program) unless absences are viewed  
as excused. Please see the aforementioned. 
 
Arrivals/Dismissals Sign-In Sheets 
Parents of K3, 4K and 5K students must sign their children in and out on a daily 
basis. 
 
Emergency Contacts/Designated Pickups 

When you enroll your child, you will be requested to complete the contact information 
part of the admissions form carefully.  A copy of this form will be kept by the teacher 
throughout the school that provides the information needed to contact you in case 
your child becomes ill while at school, or if we must reach you for any other reason.  A 
second copy of this form provides the same information for the “Extended Care” 
supervisors if your child stays in our after-school care program during the hours of 
3:30 p.m. to 6:00 p.m. 
 
Contacts listed on your form designate who may pick up your child, other than 
yourself.  If circumstances require you to send someone for your child who is not 
designated on your form, please call us before the end of school, otherwise we will not 
release the child.  This is for your child’s protection.  Custodial parents of children in 
divorce situations should provide a copy of custodial papers and guidelines to the 
school officials for safety reasons. 

 
ACADEMICS 
 
The academic program places a strong emphasis on reading, writing, and math skills 
at every grade level.  Solid instruction in phonics is the basis for the reading program 
at WCS.   
 
Bible/Chapel/Pledges  
Bible: 
Bible study is recognized to be of fundamental importance and is a required subject. It 
augments the study of English, history, geography, and science. Without knowledge of 
Biblical truth, a student cannot be considered educated. The Bible gives direction for 
this life, and the only hope for the life to come. No other book can so enrich the minds 
and hearts of students as “The Book of Books.” 
 
Knowledge of the Bible is one of the greatest educational assets anyone can have, in 
addition to the moral and spiritual values resulting from the study of God’s Word. 
Character development is the most important work of a school. No other course 
offered in the school affords greater opportunities to lay the foundation for Christian 
character. 
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WCS requires the King James Version (KJV) of the Bible for uniformity and accuracy.  
 
Chapel: 
Students attend a chapel each week on Thursday morning. There they learn biblical 
lessons of spiritual, relational and moral value, bible memorization, and Christian 
songs. 
 

Pledges:  
Pledges are to be learned by each student, and quoted each morning.  
 
-Pledge of Allegiance to the American Flag 
“I pledge allegiance to the flag of the United States of America, and to the Republic for 
which it stands. One nation under God, indivisible, with liberty and justice for all.”  
 
-Pledge of Allegiance to the Christian Flag 

“I pledge allegiance to the Christian Flag and to the Savior for whose kingdom it 
stands. One Savior, crucified, buried, risen, and coming again with life and liberty to 
all who believe.” 
 
-Pledge of Allegiance to the Bible 
‘I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet 
and a light unto my path. I will hide its word in my heart that I might not sin against 
God.” 
 

Textbooks and Materials  
Books and materials used by each student are purchased by the student’s family.  A 
list of all books used at each grade level, and the publisher’s price, can be found in the 
Financial Information and Fees section of the handbook. 
 

Grade Reporting 
The purpose of our reporting system is to give parents and children an indication of 
the progress, or lack of progress, being made. The numerical grading system is used 
whenever possible.  Academic grades are reported on a nine-week basis.  
 

Grading Scale 
A =  90-100 
B =  80-89 
C =  70- 79 
D =  60-69 
F =  BELOW 59 
 
Graduation 

• Kindergarten - May is graduation month for our Kindergarten students.  
Dressed in white caps and gowns, the students present a special program for 
their parents and friends.  This exciting program portrays what the students 
have learned during their kindergarten year and closes with the students 
receiving their diplomas. 

• Fifth Grade - A special graduation program followed by a reception marks the 
end of the elementary school years for our fifth graders.  This is a 
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memorable occasion for parents and students alike. 
 
 

 
Report Cards 

Report cards must be returned to the school within three days with the parent’s 
signature. The last report card and S.A.T. results will be mailed to parents in June.  
 

Honor Roll 
Students are recognized for their academic accomplishments each nine week 
grading period based on the following: 
• Principal’s Academic Honor Roll - All “A”s 
• Academic Honor Roll - All “A/B”s 
• Honor Roll - All “B”s 
 

Promotion Policy 
In order for students to be promoted to the next grade level, they must successfully 
complete all requirements for their current grade level.  During the last three 
grading periods of the year, a student must have a combined passing average 
(60% or above) in all subject areas to be promoted.  If a student makes an "F" 
average for the last three grading periods of the year in two or more subject areas, 
he/she will be required to repeat the grade in which they are currently enrolled.   
 
Reports to Parents 
Preschool: 
Parents will receive weekly papers each Tuesday.  A report card is sent home at the 
end of each nine-week grading period. 
 
Grades 5K-6th:  
• Tuesday Papers will be sent home each Tuesday.  This report will have 

attached to it all papers done by the student the previous week.  Parents are 
asked to sign the report and return both the student's papers and the report 
the next day.  Student's papers may be kept until Friday if needed.   

• Progress Reports will be sent home throughout the year. They should be 
signed by the parent/guardian and returned within 48 hours to the teacher. 
Dates on which progress reports will be sent home are listed on the school 
calendar. 

• Report Cards - At the end of each nine week term, each student will receive 
a report card listing grades for all classes. 

 
Standardized Testing 
The Stanford Achievement Test (SAT 10) is administered to students in 
Kindergarten and above each April.  The tests are then sent to the publisher for 
grading and the results are sent back in early summer. The results are mailed to 
parents or guardians in June. The scores are included in the student’s permanent 
record. 
 

Parent-Teacher Conferences  
Parent/Teacher conferences will be conducted twice a year.  One conference per 
semester will be held as preventative and informative in nature.   It is important 
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that the parents know how their child is doing overall with positive attributes being 
praised and any additional nourishing for further learning being explored.  The first 
conference at the beginning of the school year is to get acquainted with the child 
and parents. The second conference is used to re-tune and refocus on the child to 
ensure outstanding success.  Other Parent/Teacher conferences will be conducted 
as needed when cooperative solutions to any issues need to be addressed and 
require special attention. 

 
Any parent/guardian wishing to discuss their child’s grades or progress may 
schedule a conference with their child’s teacher. We ask that these conferences be 
scheduled after 3:30 p.m. Parents are urged to ask for conferences when 
necessary. Call the office and an appointment will be arranged for you to confer 
with your child’s teacher. Please do not try to have an impromptu meeting with the 
teacher. The class must begin promptly at 8:15 a.m. 
 
Homework 
We believe that homework is an integral part of the school program and each 
teacher in K5-6th grade gives homework to aid the students in their studies. Each 
student in K5-6th grade is required to complete his/her homework assignments on 
time. Homework is given for several reasons: 
 

1. For reinforcement: We believe that most students require adequate review to 
master material essential to their progress. 

2. For practice: Following classroom explanation, illustration, and review of new 
work, homework is given so that the material will be learned. 

3. For remedial activity: As instruction progresses, various weak points in a 
student’s grasp of a subject become evident. Homework following instruction 
is given to overcome such difficulties.  

4. For special projects:  Book reports, compositions, special research 
assignments, and projects are some of the activities that are frequently the 
subject of homework attention. 

 
We do request that parents cooperate by seeing that assignments are completed. 
Failure to complete homework will affect the student’s daily grade.  
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SCOPE AND SEQUENCE 

3K   Three Year Old Kindergarten 
Language        Recognition of name, sound, and picture for short vowels and consonants 

Arts        Formation of vowels and consonants in upper and lower case 

Language development and listening skills that include color words, shapes, animals, 

transportation, countries, community helpers, health, safety, manners, science 

 

Numbers Simple counting 1-25   Simple counting 1-30 

  Number concepts 1-10   Number concepts 1-15 

 

Bible  Hymns/choruses    Lessons such as Creation, Noah, Boy 

  Memory Verses    Samuel, Daniel, Boyhood of Jesus, 

       Zacchaeus, Good Samaritan  

 

Fine Arts Music       

  Arts and Crafts 

 

 

4K Four Year Old Kindergarten 
Language Phonics and Reading   Cursive Writing 

Arts Recognition of name, sound, and picture Formation of letters, blends, and words of long and 

short vowels and    Writing of first name 

  Consonants     Poetry 

Sounding of blends and one- and two- Twenty-eight poems and finger plays                vowel 

words     committed to memory 

  Reading of sentences and stories with  

  one- and two-vowel words 

 

Numbers Number recognition and counting 1-100 Numbers largest and smallest 1-20 

  Number concepts 1=20   Addition facts    1+1 4+1     7+1 

 Number before and after 1-20    2+1     5+1     8+1 

        3+1 6+1  9+1  

            

Bible Lessons such as Creation, Noah, Boy Samuel, Daniel, Boyhood of Jesus, 

Zacchaeus, Good Samaritan  (includes memory verses and hymns/choruses) 

 

 

Fine Arts Music 

  Arts and Crafts
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5K  Five Year Old Kindergarten 
Language Phonics and Reading    Cursive Writing 
Arts  Recognition of name, sound, and picture  Letters, blends, words, and sentences 

  of long and short vowels and consonants  Name     Sounding of blends, one-and two- vowel 

  Words and words with special sounds  Language 

  Beginning phonics rules and special   Recognition of sentences by capital letters 

  sounds      periods 

  Reading of sentences and stories from  

  twelve books containing one- and two-   Poetry 

  vowel words and special sounds   Thirteen poems committed to memory 

 

 

Science  Plants      Health and Human Biology 

  God’s Plan for Seeds     God’s Plan for Me 

  Animals      Earth and Space 

  God’s Plan for Animals    God’s Plan for Weather 

  God’s Plan for the Seashore   God’s Plan for Seasons 

 

Arithmetic Number recognition, counting and writing 1-100  Using number words 1-10 and first-tenth 

  Number concepts 1-100    Value of coins and dollar bill 

  Numbers before and after 1-100   Telling time 

  Number largest and smallest 1-100   Using the calendar 

  Counting and writing by tens to 100  Days of the week 

  Counting and writing by fives to 1-100  Addition facts through 10 

  Counting and writing by twos to 100  One-step story problems in addition 

  Number sequences by ones   Beginning subtraction 

 

Social  Community Helper    America: Our Great Country (map studies, 

Studies  Children of the World    famous Americans and places)  

 

Bible  Hymns/choruses     Bible doctrine 

Memory verses     Lessons such as Salvation Series, Genesis, 

        Life of Christ 

 

Fine Arts Music 

  Arts and Crafts 
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1 First Grade 
 
Language  Phonics and Reading     Language 

Arts  Review of vowels, consonants, blends, one-   Capitalization of first word in a sentence, 

  and two-vowel words, consonants blends   proper names, days of the week, and months 

  Recognition and use of all phonics special   of the year 

  sounds in reading      Correct punctuation at the end of sentences 

  Spelling rules: doubling consonants, dropping  Recognition of complete sentences 

  silent e, changing y to I     Words using  suffixes, prefixes, syllables, 

  Oral reading      compound words, rhyming words, and contractions 

  Spelling and Poetry     Alphabetizing of words 

 Weekly phonics-based word list    Writing complete sentences and short stories 

  Weekly test with phonics     Creative writing 

  Reinforcement activities     Cursive Writing    

  Eight poems committed to memory    Review of letter formation 

         Daily seatwork practice in all academic areas 

History  This Is My America  My America Grows  This Is My World 

  My America’s Flag  My America Talks  Mexico, Peru, Virgin Island, Puerto 

  My America’s Freedoms  My America Travels  Rico, Bahamas, England, the Neth- 

  Symbols of my America  My America Is Beautiful  erlands, Norway, France, Germany, 

  Great People of America  My America Sings  Switzerland, India, china, Australia, 

          Guam, American Samoa  

Science  Health and Human Biology Animals    Seasons 

  Discovering Myself  Discovering Animals  Discovering Seasons 

  Energy    Discovering Insects  Plants 

   Discovering My Toys      Discovering Plants 

 

Health,  Health        Safety 

Safety,  Eating good foods      At home and away from home 

Manners Exercising       On streets, playgrounds, water 

  Rest       

  Posture        Manners 

  Care of body, clothes, home     At home, school, church, public 

 

Arithmetic Number recognition, counting and writing 1-1000   Counting and combining coins 

  Greatest and least       Telling time to the nearest five minutes 

  Counting and writing by tens, fives, twos, and threes    English and some metric measures 

  Number sequences      Place value in ones, tens, and hundreds 

  Ordinal numbers       Unit fractions 

  Addition facts through 13 and two-digit w/carrying   Recognition of odd and even numbers 

  Subtraction facts through 13 and two-digit sub.    Reading a thermometer 

  Story problems       Multiply combinations 

  Numbers before and after by ones, twos, tens   Using a ruler 

  Between numbers       Concept of multiplication 

          Calendars 

 

Bible Lessons such as Salvation Series, Genesis, Life of Christ, Paul (includes memory verses, hymns/choruses and Bible 

doctrine) 

 

Fine Arts Music 

 Arts and Crafts 
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2 Second Grade 
Language  Phonics and Reading     Seven poems committed to memory 

Review of vowels, consonants, blends, one- and two-vowel Language 

  words, consonants blends     Creative writing  

Recognition and use of all phonics special sounds  in reading Capitalization of first word in a sentence, days of 

  Spelling rules: doubling consonants, dropping silent e, changing the week, months of the year, special holidays, 

  y to i.       people, and places 

  Oral reading      Correct punctuation at the ends of sentences 

  Cursive Writing      Complete sentences, questions, and exclamations 

  Review of letter formation     Words using suffixes, prefixes, abbreviations,  

  Guided creative writing     compound words, rhyming words, opposite words 

  Creative Writing Journal     same-meaning words, singular and plural words, 

  Daily seatwork practice in all academic areas   singular possessive words, and contractions 

  Spelling and Poetry     Alphabetizing words and other dictionary skills 

  Weekly phonics-based word list    Word usage rules 

  Vocabulary words and definitions second semester  Writing of complete sentences, questions 

  Weekly test      exclamation, and short stories 

  Reinforcement activities     Writing letters and thank-you notes 

  Spelling glossary      

 

 History   America, Our Home  The People Who Built America America’s Pioneers  

 And   Our Flag    The Separatist   America’s Cowboys 

Geography Our Patriotic Holidays  America’s Indians   The New Americans 

  Our Songs   The Colonists   Tomorrow’s America   

                              

Science  Plants    Earth and Space   Energy 

  Enjoying the Plant World  Enjoying our Earth and Sky  Enjoying the Air Around Us 

  Animals    Matter    Enjoying Things That Move 

  Enjoying the Animal World  Enjoying the Air Around Us  Conservation 

          Enjoying Things That Work Together 

 

Health,  Health   Diseases   During bad weather  Patience  

  Safety,  Posture   Safety   Manners   Table and Telephone manners 

Manners  Nutrition   At home and away  Respect   Thankfulness 

  Exercise   from home  Politeness  Thoughtfulness 

Rest   Around bad weather Kindness     

 Cleanliness  Around water  Cheerfulness 

 

Arithmetic Number recognition, counting and writing   Rounding 

  1-10,000 and beyond     Numbers before and after by 1’s,2’s,3’s,4’s,5’s,&10’s 

  Numbers greatest and least 1-1,000    Counting and combining coins and bills 

  Counting and writing to hundred thousands,   Telling time to the nearest minute 

  threes to 36, fours to 48     English and some metric measures 

  Ordinal numbers      Drawing and measuring lines to ½ inch 

  Addition facts through 18, column addition, four-   Developing listening skills 

  digit addition with carrying     Calendars 

  Subtraction facts through 18, four –digit subtraction  Place value to thousands 

  with borrowing      Unit fractions 

  Multiplication facts 0-5     Making change 

  Division facts 1-5      Reading a thermometer 

  Story problems      Reading pictographs, bar graphs, and line graphs 

  Multiple combinations     Roman numerals 

  Estimation 

 
Bible Lessons such as Salvation Series, Life of Moses, tabernacle, Joshua, Judges, Ruth, Jonah, (includes memory verses, 

hymns/choruses, and Bible doctrine) 

 

Fine Arts Music   Arts and Craft
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3 Third Grade 
Language Phonics and Reading     Language 

Arts Review of all phonics rules     Writing Process 

 Oral reading      Complete sentences 

 Reading comprehension     Punctuation and capitalization rules 

 Cursive Writing      Creative writing, friendly letters 

 Review of cursive writing formation ¾ quarter space high  Grammar 

 Creative writing      Recognition of simple nouns, subjects, verbs, adj. 

 Spelling and Poetry     Word usage 

 Weekly phonic-based work list with vocabulary   Forming plurals and common contractions 

 Sentence dictation using spelling words    Recognition of antonyms, homonyms, synonyms 

 Reinforcement activities     Dictionary skills 

 Nine poems committed to memory 

 

History,   Continents and oceans of the world   Thomas Jefferson  Billy Sunday 

and Study of world geography    Daniel Boone  Laura Ingalls Wilder 

Geography States of the United States    Noah Webster  George Washington Carver 

 Study of our American heritage through the   John Greenleaf Whittier Booker T. Washington 

 lives of great people    Robert E. Lee  Louisa May Alcott 

 Columbus     Abraham Lincoln  U.S. Grant 

 John Smith     Clara Barton  George Washington 

 Pocahontas     Ben Franklin   William Penn 

 Squanto      Miles Standish 

 

Science Plants      Earth and space 

 Exploring the Plant World    Exploring the Ocean 

 Animals      Exploring the Weather 

 Exploring the World of Invertebrates    Conservation 

 Health and Human Biology    Exploring the Desert, the Ocean, the Pond, the  

 Wonderfully Made     Forest, the Farmer’s Field 

 

Health, Health     Safety    Manners 

Safety, Posture, Exercise    Fire, Water safety   Hospitality 

Manners Nutrition, Diet    Home, Play safety   Proper introductions 

 Cleanliness    Street safety   Telephone manners 

 Fighting disease    First aid    Courtesy and respect 

 

Arithmetic Recognition of the place value of numbers   Solving story problems with up to four steps 

 Addition facts and checking problems with carrying  Recognizing and solving number sentences 

 Subtraction facts and checking problems with borrowing  Converting measures and solving measurement  

 Multiplication tables 0-12 and problems with carrying  equations 

 How to show a multiplication fact six ways   Recognizing and working with greater than (<) 

 Division tables 1-12 and working and checking problems  and less than (>) 

 Terminology      Counting money and solving money problems 

 English and metric measures     Solving problems containing parentheses 

 Telling time      Fraction terminology and basic understanding of 

 Roman numerals      fractions 

 Using a ruler      Averaging numbers 

 Reading a thermometer     Recognizing geometric shapes 

 Finding the unknown number in an equation 

 

Bible Lessons such as Salvation Series, parables, Samuel, David, Elijah, Elisha, Daniel, Ezra/Nehemiah, Esther (including 

memory verses, hymn/choruses, and Bible doctrine) 

 

Fine Arts Music     Music Theory/Flutophone  Art 
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4  Fourth Grade 
Language Reading and Literature     Language 

Arts Oral reading      Writing process 

 Reading comprehension     Sentence structure, Kinds of sentences 

 Speed reading      Punctuation, Capitalization facts, Abbreviations, 

 Vocabulary building     possessive words ,Letters-business, friendly, post cards, 

 Penmanship      thank-you notes 

 Review of cursive writing formation through skill   Gathering information 

 practice, word games, original compositions, and   Writing with details 

 sentence dictation      Writing an encyclopedia report 

 Spelling and Poetry     Writing book reports 

 Weekly word lists based on phonics and spelling rules,  Creative writing 

 challenging words, and vocabulary    Dictionary skills 

 Reinforcement activities     Grammar 

 Six poems committed to memory    Recognizing and using all eight parts of speech 

        Diagramming verbs, nouns, pronouns, adjectives, adverbs 

        Correctly using troublesome words 

 

History Map study      The French and Indian War 

and State history for six weeks     The American War for Independence 

Geography Eight documents memorized     Building a New Nation 

 The Years of Discovery     Our Nation Grows 

 The Years of Conquest     The Civil War 

 The First Americans     New Frontiers 

 The English Come to America    An Age of Progress 

 The Middle and Southern Colonies    Beyond Our Boundaries 

 A Picture of Colonial Life     The World Wars  

 The Great Awakening      Time for Freedom and Responsibility 

 

Science Plants       Energy 

 Plants: Provision for Man and Beast    energy: Sound and Hearing 

 Animals       Earth and Space 

 Insects: Miniature Marvels of Creation    Geology: Planet Earth 

 Birds: Winged Wonders     Oceanography: Wonders of the Sea 

 Matter       Astronomy: Consider the Heavens 

 Matter: Water, Air and Weather 

 

Health Physical Fitness      Personal Hygiene 

 Your Body Framework     A Winning Smile  

 The Muscle Builder     Your Body Cover 

 Your Breathing Machine     Keys to Good Grooming 

        Interpersonal Relationships 

        A Healthier You 

 

Arithmetic Place value of whole numbers and decimals   Factoring 

 Mastery of fundamental operations    Divisibility rules 

 Story problems      Introduction to decimals 

 Estimating answers      Making change 

 English and metric measures     Reading a thermometer 

 Converting measures within the same system and solving  Solving equations using addition and subtraction axioms 

 measurement equations     Graphs and scale drawing 

 Roman numerals      Basic geometric shapes 

 Addition, subtraction, and multiplication involving fractions Perimeter and area 

 Estimation      Using an English and metric ruler 

 Averaging      Time lapse 

 

Bible Lessons such as Salvation Series, Genesis, Life of Christ, Paul,(includes memory  verses, hymns/choruses, and Bible doctrine)  

 

Fine Art Music   Music Theory/Flutophone  Art 
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5  Fifth Grade 
Language Language      Reading and Literature      

Arts Verbs at Work      Beyond the Horizon 

 Nouns at Work      Windows to the World 

 Sentences and Sentence Parts     Of America I 

 Pronouns at Work      Read and Think 

 Modifiers at Work      Adventures in Nature 

 Using Modifiers Well     Bible (KJV) 

 Preposition, Conjunction and Interjection    

 Punctuation      Penmanship 

 Quotations and Capitals     Incentives for Good Penmanship 

 Writing Process      Posture 

 Using the Encyclopedia     Ovals and Slants 

 The Best of Words      Creative Writing 

 Library Research      Sentence Dictation 

 Dictionary and Thesaurus      

 Sentence Completers     Spelling and Vocabulary 

        Synonyms, Antonyms, Homonyms  

 

History  The Fertile Crescent     Ancient Greece       

and  The Ancient Middle East      Rome 

Geography  The Middle East Today      Christianity 

  Countries of Central and Southern Asia    England and the British Isles 

 Countries of the Far East     Western Europe 

 Egypt       Eastern Europe 

 Africa Long Ago      Australia, Oceania, Antarctica 

 Africa in Modern Times 

 

Science Investigating Nature       

 The Amazing Mammals       

 Let there be Light        

 Treasures of the Earth       

 The Living Sea        

 Energy and Engines 

 Wonders of the Sky 

 Watching the Weather 

 Variety of Vertebrates 

 

Health Your Transportation Systems 

 Food for Vitality 

 Your 30 foot long Canal 

 Physical Fitness 

The Real You 

 

Arithmetic Place value of whole numbers and decimals   Averaging Numbers 

 Story Problems      Dry Measures 

 Writing a Number Sentence     Fraction and Terminology 

 Converting Measures     Metric Prefixes 

 English and Metric Measures     Mixed Numbers 

 Subtracting Fractions     Multiplying Fractions 

 Algebraic Equations     Estimation 

 Changing decimals to fractions    Scale 

 Temperature      Missing Facts 

 Geometry      Angles and Triangles 

 Converting Measures to find Perimeters   Rounding Quotients 

 Squares and Square Roots     Multiplying by powers of 10 

 

Bible Memory  verses, hymns/choruses, and Bible doctrine 

 

Fine Art Music     Art
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6  Sixth Grade 
Language Language      Reading and Literature      

Arts Writing Process      Oral reading 

 Writing, comparison/contrasts,    Reading comprehension 

    poetry, outlines, library research    Speed reading 

    paper, narration, journal     Vocabulary building 

 Sentences and Sentence Parts     Dictionary skills 

 Fragments, run-ons       

 Punctuation and capitalization rules    Spelling and Vocabulary   

 Library skills      Weekly word lists by prefixes, 

 Student Writers’ Handbook         suffixes, and root words 

 Grammar       Vocabulary study from the word 

 Recognizing, diagramming, and using        lists  

    all eight parts of speech     Eight poems committed to memory   

       Dictionary skills 

 Penmanship     
 Review of cursive writing formation 

 Practice penmanship through creative 

     writing and word exercises  

 

History  Advanced map studies     South America:  Continent of      

and  Geography facts, including the          Natural Resources, Nations of 

Geography      50 states            South America 

  Eight documents reviewed     United States History:  The Colonial     

 North America: Canada, United        Heritage, New World’s First Republic, 

     States, Mexico and Central America        U.S. in the Twentieth Century 

             

Science Plants – Plentiful Plants     Chemistry      

 Animals – Observing Invertebrates        Matter and Chemistry (atoms,   

 Earth and Space            elements, and compounds) 

     Our Fascinating Earth       

      God’s Great Universe       

     Exploring Space 

 

Health Safety First      Anatomy 

 First Steps of First Aid         Endocrine System 

 Your Changing Body         Respiratory System  

 An Active Lifestyle          Muscular System 

Your Body’s Defenses        Skeletal System  

Your Communication System         Lymphatic System 

Drugs – Use and Abuse         Nervous System  

A Healthy Spirit          Skin  

 

Arithmetic Place value of whole numbers    Graphs and scale drawing/ 

     and decimals          Introduction to statistics 

 Maintaining skills in fundamental    Basic geometric shapes 

     operations      Perimeter, area, and circumference 

 Story problems/Problem-solving    Bisecting angels 

 Roman numerals      Reading thermometers 

 Rounding off      Converting Celsius to Fahrenheit 

 English and metric measures         and Fahrenheit to Celsius 

 Converting measures within the    Equation solving/Introduction to 

     Same system and solving         basic algebra 

     measurement equations     Latitude, longitude, and time zones 

 Adding, subtracting, and      Banking, finding interest, and 

     multiplying measures         installment buying 

 Prime factoring      Reading electric and gas meters 

 Fundamental operations involving    Percent 

     fractions and decimals     Probability 

 Estimation      Ratios and proportion    

  

Bible Lessons such as Salvation Series, Life of Christ, Parables, Elijah, Elisha, Daniel, Ester, Ezra/Nehemiah 

     (includes memory verses, hymns/choruses, and Bible doctrine)  

 

Fine Art Music        Art
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Discipline 
 
Proverbs 4:23  “Above all else, guard your heart, For it is the wellspring of life. Put away 

perversity from your mouth, Keep corrupt talk far from your lips.” 
 

Purpose 
The purpose of discipline is to correct behavior which is not conducive to the spiritual, emotional, 
physical, and academic growth of WCS students.  
 
Teacher’s Role 

The teacher’s role is to maintain an environment which is conducive to learning and promotes 
growth spiritually, emotionally, physically, and academically for all students. When behavior 
inhibits that learning environment or the well being of the students, disciplinary action must be 
taken.  
 
Principal’s Role 
The Principal’s role in discipline is to support the teacher as the classroom manager.  In addition, 
the Principal will be responsible for disciplinary action to correct student behavior that has not 
responded positively to a teacher’s efforts or which falls outside a teacher’s area of 
responsibility. The Principal supports the teachers and will only meet with a parent after an effort 
has been made to resolve any problems with the teacher first, or if there is a special 
circumstance.  
 
Student’s Role 
Students must abide by the guidelines presented in this handbook. Disrespect, arguing, and an 
“attitude” are never acceptable. If a student disagrees with the teacher then he/she should 
make their disagreement known in private in a respectful manner. The student should be aware, 
however that the teacher may not agree and insist upon the discipline directed. This is the 
teacher’s right as class manager. Many times a child’s perception of the incident in question is 
not the same as the adult’s perception of it.  Proper response to discipline, even if a student 
believes they are wronged, indicates maturity and acceptance of responsibility to the teacher.  
 
Parent’s Role 
The parent’s role is to guide their student toward becoming mature, responsible adults/citizens. 
Support of the school, the teachers, and their rules is essential to this process. Many times a 
student’s perception of an incident is quite different from the teacher’s. More often than not the 
teacher has given a student several chances before administering discipline. If a child feels they 
can manipulate the situation by getting the parent to “side” with them, they may try it (we 
realize this is not always the case). Your support of the teacher’s actions/decisions will help the 
teacher concentrate on the business of educating students. We urge you to use these “teachable 
moments.” If you would like to meet with a teacher, you may set up a meeting through the 
office.  
 
Conduct and Disciplinary Action 
Discipline teaches children how to relate to others properly.  It effectively teaches them how to 
respond to those in authority and ultimately to God.  The effect of discipline should be a happy, 
submissive spirit. 
 
All discipline in the classroom should be fair, consistent and age-appropriate.  The child should 
always understand what is expected prior to any discipline.  Discipline should always be done in 
love, never in anger or out of frustration.   
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The following age-appropriate expectations and discipline guidelines have been established. 
 
Behavioral Expectations for 3K and 4K Students  

• Follow directions 
• Speak politely to teacher 
• Stay in your seat 
• Keep hands and feet to self 
• Walk in line to and from class 
• Be quiet while in line 

 
3-Year Olds: 
The teacher will use the GREEN, YELLOW, RED System. 
 
All children start each day in GREEN.  Children are allowed one warning and possibly one time 
out before moving to YELLOW.  (A time out should not exceed 3 minutes and is used to allow a 
child space and time to get control of him/her self.)  Children are allowed one warning and 
possibly a time-out before moving to RED.  
  
Time outs should only be used if they are effective in correcting a child’s behavior.  Time out 
does not mean a child is put in a corner facing the wall.  The child should be separated from 
class but allowed to view what he/she is missing.  Children can earn back one color by dramatic 
improvement in behavior for the rest of the day. 
 
Exception:  Physical actions toward other children, aides, or teacher results in automatic RED 
and cannot be changed that day. 
 

4-Year Olds: 
The teacher will use the GREEN, YELLOW, RED System. 
 
Everything is the same as 3-year olds except:  
 1.  Time outs are not to exceed four minutes. 
 2.  Time outs should seldom be used in classroom. 
 
Behavioral Expectations for Kindergarten 

Teachers will teach our kindergarten students the following general expectations.  These rules 
will help each one to respect others and have an orderly classroom. 

• Follow directions 
• Keep all supplies in their proper place 
• Speak politely to teacher 
• Take care of school property 
• Get permission to talk 
• Stay in your seat 
• Keep hands and feet to self 
• Walk in halls and classrooms 

 
If a student chooses to break a rule, the following matrix is designed to remind the student of 
the importance of meeting the behavioral expectations: 

• 1st time: Student's name on board = Warning 
• 2nd time: One check after name = Miss five (5) minutes of recess 
• 3rd time: Two checks after name = Miss ten (10) minutes of recess 
• 4th time: Three checks after name = Send a note home to parents and  
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give time-out at recess 
• 5th time: Four checks after name = Send to another classroom with seat 

work or for time out  
• 6th time: Send to Principal 
• Severe Disruption: In the case of a serious or severe incident of misbehavior, 

steps 1-6 may be bypassed and the student referred to the Principal. 
 
Behavioral Expectations for Grades 1-6 
The following are the general expectations for each student in their classroom: 

• Follow directions the first time they are given 
• Keep hands, feet and objects to yourself 
• No bullying, teasing or name calling 
• Stay in the assigned seat unless permission is given 
• Raise your hand and speak when recognized 
• Bring books, notebooks, and pencils to class 
• Have homework assignment completed 
• Follow the WCS dress code 

 
The following are consequences for students in grades 1-6: 

• 1st time:  Name on board = warning 
• 2nd time:  Name plus check = 10  min. off of recess 
• 3rd time:  Name plus two checks = student writes note to parents 
• 4th time:  Name plus three checks = call to parents 
• 5th time:  Name plus four checks = referred to the Principal 
• Severe disruption: In the case of a serious or severe incident of misbehavior, 

   steps 1-5 may be bypassed and the student referred to the 
   Principal. 
 
Disciplinary Referrals/Major Consequences 

The reason that WCS has the disciplinary system mentioned earlier is to provide our classrooms 
with the control necessary to create a learning atmosphere.  There are times when certain 
students opt not to abide by the rules on a consistent basis.  Situations that are repetitive or 
extreme in nature will be referred to the respective principal for review.  Follow up correction is 
handled by the Principal after he/she has met with the necessary parties involved.  A disciplinary 
referral form will be sent home with the student to be signed by the parent and returned to 
school the following day.  Consequences will be determined by the following matrix except in 
extreme cases where one or all of the steps outlined below may be bypassed.   
 
Referral Consequenes 

1st—After School Detention 
2nd—After School Detention 
3rd—After School Detention & Parent/Teacher/Principal Conference 
4th—Out-of-School Suspension 
5th—Parent/Teacher/Principal Conference & Disciplinary Probation 
6th—Out-of-School Suspension 
7th—Out-of-School Suspension & Parent/Teacher/Principal Conference 
8th—Mandatory Withdrawal from School 
 
After School Detention 

A student who has received a referral and assigned an After School Detention will be required to 
remain after school with the teacher who issued the referral.  After School Detention is one hour 
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(3:30 p.m. to 4:30 p.m.) in the assigning teacher’s classroom. 
 

Out-of-School Suspension 
Out-of-school suspension (OSS) will be assigned to students who have lost the privilege to 
attend school on a particular day.  Zeroes will be given for all graded work when a student 
serves an OSS. 
 

Disciplinary Probation 
A student who has an excessive number of referrals (5 or more) or an instance of extreme 
misbehavior may be placed on disciplinary probation.  A conference will be held with the parents 
and the Principal.  A student placed on probation may be in jeopardy of dismissal from the 
school.   
 
Serious Behavior 

Students involved in any of the following may face probation or dismissal from school.  These 
behaviors are not all inclusive. 
• Fighting or any form of bullying through physical harassment, verbal or physical threats 
• Inappropriate physical contact 
• Profanity or off-colored jokes; obscene gestures or comments 
• Possession or use of tobacco, alcohol, or illegal drugs on or off school grounds 
• Deliberately damaging school, church and/or faculty or staff property 
• Violations of expectations given under the Honor Code section 
• Bringing any type of weapon to school or school function (knives or any sharp instruments 

included) 
 

Wakulla Christian School Code of Ethics 

6B-1.001 Code of Ethics of the Education Profession in Florida.  

1. The educator values the worth and dignity of every person, the pursuit of truth, devotion 
to excellence, acquisition of knowledge, and the nurture of democratic citizenship. 
Essential to the achievement of these standards are the freedom to learn and to teach and 
the guarantee of equal opportunity for all.  

2. The educator's primary professional concern will always be for the student and for the 
development of the student's potential. The educator will therefore strive for professional 
growth and will seek to exercise the best professional judgment and integrity.  

3. Aware of the importance of maintaining the respect and confidence of one's colleagues, of 
students, of parents, and of other members of the community, the educator strives to 
achieve and sustain the highest degree of ethical conduct.  

Specific Authority 229.053(1), 231.546(2)(b) FS. Law Implemented 231.546(2)(b) FS. History - 
New 3-24-65, Amended 8-9-69, Repromulgated 12-5-74, Amended 8-12-81, 7-6-82, Formerly 
6B-1.01.  

6B-1.006 Principles of Professional Conduct for the Education Profession in Florida. 

1. The following disciplinary rule shall constitute the Principles of Professional Conduct for 
the Education Profession in Florida.  

2. Violation of any of these principles shall subject the individual to revocation or suspension 
of the individual educator's certificate, or the other penalties as provided by law.  
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3. Obligation to the student requires that the individual:  
a. Shall make reasonable effort to protect the student from conditions harmful to 

learning and/or to the student's mental and/or physical health and/or safety.  
b. Shall not unreasonably restrain a student from independent action in pursuit of 

learning.  
c. Shall not unreasonably deny a student access to diverse points of view.  
d. Shall not intentionally suppress or distort subject matter relevant to a student's 

academic program.  
e. Shall not intentionally expose a student to unnecessary embarrassment or 

disparagement.  
f. Shall not intentionally violate or deny a student's legal rights.  
g. Shall not harass or discriminate against any student on the basis of race, color, 

religion, sex, age, national or ethnic origin, political beliefs, marital status, 
handicapping condition, sexual orientation, or social and family background and 
shall make reasonable effort to assure that each student is protected from 
harassment or discrimination.  

h. Shall not exploit a relationship with a student for personal gain or advantage.  
i. Shall keep in confidence personally identifiable information obtained in the course 

of professional service, unless disclosure serves professional purposes or is required 
by law.  

4. Obligation to the public requires that the individual:  
a. Shall take reasonable precautions to distinguish between personal views and those 

of any educational institution or organization with which the individual is affiliated.  
b. Shall not intentionally distort or misrepresent facts concerning an educational 

matter in direct or indirect public expression.  
c. Shall not use institutional privileges for personal gain or advantage.  
d. Shall accept no gratuity, gift, or favor that might influence professional judgment.  
e. Shall offer no gratuity, gift, or favor to obtain special advantages.  

5. Obligation to the profession of education requires that the individual:  
a. Shall maintain honesty in all professional dealings.  
b. Shall not on the basis of race, color, religion, sex, age, national or ethnic origin, 

political beliefs, marital status, handicapping condition if otherwise qualified, or 
social and family background deny to a colleague professional benefits or 
advantages or participation in any professional organization.  

c. Shall not interfere with a colleague's exercise of political or civil rights and 
responsibilities.  

d. Shall not engage in harassment or discriminatory conduct which unreasonably 
interferes with an individual's performance of professional or work responsibilities 
or with the orderly processes of education or which creates a hostile, intimidating, 
abusive, offensive, or oppressive environment; and, further, shall make reasonable 
effort to assure that each individual is protected from such harassment or 
discrimination.  

e. Shall not make malicious or intentionally false statements about a colleague.  
f. Shall not use coercive means or promise special treatment to influence professional 

judgments of colleagues.  
g. Shall not misrepresent one's own professional qualifications.  
h. Shall not submit fraudulent information on any document in connection with 

professional activities.  
i. Shall not make any fraudulent statement or fail to disclose a material fact in one's 

own or another's application for a professional position.  
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j. Shall not withhold information regarding a position from an applicant or 
misrepresent an assignment or conditions of employment.  

k. Shall provide upon the request of the certificated individual a written statement of 
specific reason for recommendations that lead to the denial of increments, 
significant changes in employment, or termination of employment.  

l. Shall not assist entry into or continuance in the profession of any person known to 
be unqualified in accordance with these Principles of Professional Conduct for the 
Education Profession in Florida and other applicable Florida Statutes and State 
Board of Education Rules.  

m. Shall self-report within forty-eight (48) hours to appropriate authorities (as 
determined by district) any arrests/charges involving the abuse of a child or the 
sale and/or possession of a controlled substance. Such notice shall not be 
considered an admission of guilt nor shall such notice be admissible for any purpose 
in any proceeding, civil or criminal, administrative or judicial, investigatory or 
adjudicatory. In addition, shall self-report any conviction, finding of guilt, 
withholding of adjudication, commitment to a pretrial diversion program, or 
entering of a plea of guilty or Nolo Contendre for any criminal offense other than a 
minor traffic violation within forty-eight (48) hours after the final judgment. When 
handling sealed and expunged records disclosed under this rule, school districts 
shall comply with the confidentiality provisions of Sections 943.0585(4)(c) and 
943.059(4)(c), Florida Statutes.  

n. Shall report to appropriate authorities any known allegation of a violation of the 
Florida School Code or State Board of Education Rules as defined in Section 
1012.795(1), Florida Statutes.  

o. Shall seek no reprisal against any individual who has reported any allegation of a 
violation of the Florida School Code or State Board of Education Rules as defined in 
Section1012.795(1), Florida Statutes.  

p. Shall comply with the conditions of an order of the Education Practices Commission.  
q. Shall, as the supervising administrator, cooperate with the Education Practices 

Commission in monitoring the probation of a subordinate.  

Specific Authority 229.053(1), 231.546(2)(b) FS. Law Implemented 231.546(2), 231.28 FS. 
History - New 7-6-82, Amended 12-20-83, Formerly 6B-1.06, Amended 8-10-92, 12-29-98.  
 
 
HEALTH AND SAFETY 

 
Visual and Auditory Screening  

An annual vision and auditory screening for the school year 2009-2010 will be conducted for K5, 
grades 1, 3 and 6.  A copy of the screening results will be sent home to the parents, and another 
placed in the child’s school record file. 
 
Guidelines for Immunization, Birth Certificates and Social Security Cards 

Any student entering school must have proof of immunization. Students attending school for the 
first time must have a physical examination and must meet all State immunization 
requirements. Form 680 (Blue Florida Certificate of Immunization Form) and Form 3040 (Yellow 
Student Health Examination Form) will be provided by your doctor, and must be completed and 
on file in the school office by the first day of school. Public health clinics will provide free 
immunizations.  Up-to date immunizations are required for all students.     
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Note: Check both forms for Doctor’s signature and the date (month/day/year written in that 
order)  before you leave the Doctor’s office.  No child may be admitted to class until this is 
completed, as required by law. 
 
Illness  
For the welfare of your child and others in the school any child who has a fever of 100 or higher, 
has diarrhea, and/or vomiting the night before or that morning is considered ill and must be kept 
at home. Please do not give them medicine and bring them to school. Students should go an 
entire 24 hours without fever/symptoms and without receiving any type of fever reducing 
medicine before returning to school.  
 
Over the Counter Medications  

If your child does not have a fever of 100 or higher, diarrhea, and/or vomiting the night before 
or that morning, but still requires medication, we must have a signed Authorization for 

Administration of Medication form on file in the office.  Medications will not be given without this 
form and it will be necessary for you to stop by and personally give it to him/her.  Teachers 
cannot be held responsible for carrying out these duties. All medication must be in the original 
container labeled with the student’s name and time of administering.  Students must never carry 
medications in their lunchbox, book bag or on their person. We do not provide Tylenol or other 
over-the-counter medications. 

Prescription Medications  

If your child requires daily medication during school hours, we must have on file an 
Authorization for Administration of Medication form.  Medications cannot be given without this 
form and it will be necessary for you to stop by and personally give it to him.  Teachers cannot 
be held responsible for carrying out these duties. A student must never carry medications in 
their lunchbox, book bag or on their person. Prescription medication must be in the pharmacy 
container labeled with the student’s name and time of administration. The parent will be 
responsible for picking up any medication to be taken home before school closes. 
 
First Aid 
In cases where first aid is required it is important to always have your student’s emergency 
contact information updated. 
 
Minor Injury - If a child has a scratch, bump, abrasion, or other minor injury the child will be 
sent to the office with an assistant. The area will be cleaned and bandaged.  An accident report 
will be made, which must be signed by the parent at the end of the school day. 
 
Major Injury -  If a child should fall and is not be able to get up, or if we should have reason to 
suspect a child has been seriously injured, the child will not be moved.  The office  will be called 
for assistance  and, if necessary, call 911.  An accident report will be made and must be signed 
by the parent at the end of the school day. 
 
CPR - If a child is not breathing, a staff member with CPR training will start standard CPR 
procedures immediately and have another adult call 911 first and then the office.  The office will 
notify the parents. 
 
NO MEDICATION WILL BE ADMINISTERED BY MOUTH OR APPLIED ON THE SKIN WITHOUT 
PARENTAL PERMISSION. 
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Communicable Disease  

Wakulla Christian School desires to maintain a healthful school environment by instituting 
controls designed to prevent the spread of communicable diseases.  The term communicable 
disease shall mean an illness, which arises as a result of a specific infectious agent, which may 
be transmitted either directly or indirectly by a susceptible host, or infected person, or animal, to 
other persons.  A teacher or administrative official who reasonably suspects that a student or 
employee has a communicable disease shall immediately notify the Principal.  (See list of 
communicable diseases, which follows.)  Any student or employee who has a communicable 
disease, for which law requires immunization, shall be temporarily excluded from school while ill, 
and during recognized periods of communicability.  Students and employees with communicable 
diseases for which immunization is not available shall be excluded from school while ill.  If the 
nature of the disease and circumstances warrant, an independent physician’s examination of the 
student or employee to verify the diagnosis of a communicable disease may be required. 
Wakulla Christian School reserves the right to make all final decisions necessary to enforce its 
communicable disease policy and to take all necessary action to control the spread of 
communicable diseases within the school. 
 

 
 

 
 

 
 

Acquired Immune Deficiency 
Syndrome (AIDS) 

Legionnaires’ Disease 
Rocky Mt. Spotted Tick 
Fever 

Aids Related Complex (ARC) LeLeptospirosos Rubella 
Amebiasis Lymhogranuloma Salmonellosis 
Anthrax Malaria Scabies 
Botulism Measles Schitosomiasis 
Brucellosis Meningitis Shigellosis 
Campylobacterosis Meningococcal  Disease Smallpox 
Chancroid Mumps Syphilis 
Dengue Paralytic Shellfish Poisoning Tetanus 
Diphtheria Pertussis Toxoplasmosis Acute 
Encephalitis Pesticide Poisoning Trichinosis 
Giardiasis(acute) Pink Eye Tuberculosis 
Gonorrhea Plague Tularemia 
Granuloma Inguinal Poliomyelitis Typhoid Fever 
Hansen’s Disease (Leprosy) Psittacosis Typhus 
Hemorrhagic Fevers Rabies Venereu 
Hepatitis Relapsing Fever Vibrio Cholera 
Histoplasmosis R.Rickettsia Vivrio Infections 
Human Immune Deficiency Virus 
(HIV) 

Ringworm Yellow Fever 
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EMERGENCY PROCEDURES 
 
Fire Drills and Emergencies  
Monthly fire drills will be performed to educate the students on how to evacuate buildings in case 
of fire.  Copies of the drill procedure with map are located in each class room as well as the 
school office.   
 

Tornado Drills and Emergencies  
The school will educate the students about what to do in case of a tornado warning. Tornado 
drills will be conducted twice a year starting at the beginning of the year. Students will be made 
aware of the procedure and reason for such drills.  Copies of the drill procedure with map are 
located in each classroom as well as the school office.   
 

Lockdown   
A lockdown is when all doors and windows are locked due to a suspicious individual may be in 
the school area.  Lockdown drills will be conducted twice a year starting at the beginning of the 
year so that students can be made aware of the procedure and reason for such drills.  Copies of 
the drill procedure with map are located in each classroom as well as the school office.  
 

Bad Weather Alert 

If the Wakulla County Schools are closed during a school day because of inclement weather, 
such as hurricanes or storm conditions, WCS will also close. School closing announcements will 
be made over local radio and TV stations.  We will notify parents to pick up their child as soon as 
possible. It is very important that all phone numbers are updated in case we need to contact 
you.  However, if sudden bad weather appears to be threatening our area, such as hurricanes, 
tornados, strong winds, etc., and the parents are not able to get to the school before the bad 
weather comes through, the office will notify staff to evacuate classrooms and go to their 
designated safe area at once.  
 
Missing Child Alert  
If a student is missing, after being counted as present and the teacher is unable to locate the 
child after an exhaustive search, the office staff, 911 and the parents will be called.    
 
Intruder Alert    
Intruder Alert is when someone is in the building who should not be in the building and may be 
acting in a violent manner. The office staff will notify 911 and all possible safety measures will 
be implemented.  
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WCS Parent - Student Handbook Agreement 

 
 

 
 
 
I have read the WCS Parent – Student Handbook and will support the school in these policies 
and any others that may be adopted by the school. 
 
 
 
 
_____________________________   _____________________________  
Student’s Name (print legibly)    Parent’s / Guardian’s Name (print legibly) 
 
 
 
 
_____________________________   _____________________________ 
Parent’s / Guardian’s Signature    Date 
 
 

 

 
 

 
 
 

 
Please complete and return this page to the office by Thursday, August 12, 2010. 

 


